www.ebuy.gsa.gov

Navigation: If the tutorial opens up in your web browser, simply click your mouse or your space
bar to advance to the next slide. Use the “Backspace” key to go back. If the tutorial opens in the
PowerPoint application, click on “F5” to view the tutorial. Use the spacebar or click your mouse
to advance to the next slide. To go back, click on the “Backspace” key.
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Welcome

G5A's latest e-Business innovation, e-Buy, is an ele

information, find sources, and prepare RFQs/RFPs, 4 | grder to access e-Buy, a buyer must have a valid
Governmentwide Acquisition Contracts(GWAC), 2
GSA Advantage! User ID and Password.

Federal buyers can use e-Buy to obtain guotes ar

¥ Al sbout e-Buy ¥ EBUy raning

Federal Government To login, the buyer must enter their
Buyers GSA Advantage! User ID and
Please enter your GSA Advantage! Membership Password and CIle “Login”.
User ID and Password.

User ID |taniam Contract Numher|
(Example: GS99FI999F
Password |"""" or W123P12344)
Password |
» Register for a User ID and Passwaord Forgot Your Password?
Please contact the VSC at 1-877-495-4249 or e-mail us at
¥ I Forgot my User ID andfar Password, vendonzupport@gsa.gov,

** TO reg iSte r fo ra . Use r I D and NL\‘.".This system is subjecfz to monitating, Therefore, no expectation of privacy is to be
453 Password’ CIICk here. secution, Privacy and Security

Click here if you forgot your User ID
and Password.
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i

Monday, Jure 12, 2007

Welcome
TANIA MEMBER

Messages

b RFQ76252 izzued 06/17/2007

RFQ Finder

Quickly retrieve an RFQ or retrieve an
RFG forwarded to you by anather
usef,

RFQ

{enter only the number, i.e. 1290)

Upon successful login, the buyer’s e-Buy home page

Buyers will be displayed.

Prepare an O/t e qmeoy

P wmamar e juas wmg

SIE‘,‘.? 1. Assign Catego i —
nstructions: narder o] - ON the left is the message center which alerts buyers of

that best match .. . .
(oywords use generl ter recent activity concerning their RFQs.

selected will have access

LAy B o i s B b e e s e e e

GSA GWAC contract vehicles have been added to e-Buy. These contract vehicles provide high quality, state-of-the-art, total integrated solutions for
your IT requirements, GWACS have competition requirements that differ fram MAS contracts and a delegation of authority is required prior to their
use. For more details about GWACs, visit the GSA Governmentwide Acquisition Contracts (GWACs) wehbsite,

Faor a complete listing of multiple award schedules or GWACs, click on the links below,

> Search: | security guard services |all the words |

G5A Multiple Award Schedules G8A Governmentwide Acquisitions Contracts
b Wigw MAS listing 4 Wiew GWAC listing

Send questions or cornments to gsa.Advantage@g=za.gov or contact us at 1-877-472-3777

The first step of the RFQ process, is to find sources for the product or
service needed. To conduct a search, click “View MAS listing”, or click
“View GWAC listing”. For this example, the keywords “security guard

services” has been entered.
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50 (e e I e s T O

Step 1. Assign Category e-Buy will display a list of all Schedules and SINs within the
“Category” column, which contain the keywords entered into the
search box. Review each of the SIN descriptions, and try to

determine which “Category” most closely matches the requirements.

Search Criteria: SecUrity

Instructions: The following ca
vendors you would like to noti

B4 O I 0] g o e b e e e i i e e B g e g o o e g
Marine Craft and Equipment
Category Description

P 246 201 Miscellaneous slarm and Signal Systems, Process Monitoring/Fault Reparting Devices or Systems - which monitar pressure levels, flow rates, temperatures, leaks

b 246 20 2 Miscellaneous Alarm and Signal Systems, - Hazard Indicating Alarm Devices o Systems far the Detaction of Tanic Gases, Flammahle Gazes

b 246 20 3 Miscellaneous Alarm and Signal Systems, Audiblefdisual Warning/Signaling Devices - including radia alarms equipment (excluding thase far vehicular uze

b 246 20 4 Miscellaneous Alarm and Signal Systems, Warning System Devices (Patient/Detainees)

b 246 23 Anti-Theft Maternal sAlarm Control Systems for Detection of Property

b 246 25 Fire &larm Systems - (Excludes Fire Suppression Devices)

b 246351 Access Control Systems, Door entry control by card access, magnetic proximity - including but not limited to Biometric

b 246535 2 Access Control Systems, Door entry control by touch access, dial, digital, keyboard, keypad - including but nat limited ta Biametric, Yoice, Fingerprint, Iris, Hand
Geometry, Weight

b 24635 3 . . .

b 245 35 4 In this example, to view the sellers under Security | siomec

e Guard Services, click the “Category” 246 54 link.

b 246 36 Locking Devices - including padlacks and electranic lacks not covered by SIN 246-35

b 246 40 Intrusion Alarms and Signal Systems - Including audible and visible warning devices (no personal slarms)

b o246 42 1 Facility Management Systems - (Including Accessories and Repair Parts, Computerized Systems for Surveillance, Manitoring, Controlling, Signaling and Reparting Multiple
Functions, Security Functions (i.e., access contral, fire detection, intrusion, etc.)

b 246 42 2 Facility Management Systems - (Including Accessaries and Repair Parts, Computerized Systams far Surveillance, Manitaring, Caontralling, Signaling and Reparting Multiple
Functions, Energy and Facility Management Functions and Services, Building Automation Control systems (including lighting, HYAC controls and sensors), Building Comfort Systems
(including heating, ventilation and air conditioning, chillers)

b 246 42 3 Facility Management Systems - including accessories and repair parts, - Computerized systems for surveillance, monitering, contralling, signaling and reporting multiple functions.
Systems capable of both security functions and energy management functions

b 246 43 Perimeter Security/Detection Systems - including but not limited ta Fencing, Sensars, ete,

b 246 50 Ancillary Services relating to Security/Facility Management Systems - Including services necessary to install the system [design through startup], maintain the system
(including maintenance agreements, or training), Excludes construction

b 246 51 Installation of Security/Facility Management Systems Requiring Construction,

b 246 52 Profeszional Security/Facility Management Services - including security consulting, training and facility rmanagement conzulting

b 246 53 System Leasing - Relating to Security/Facility Management Systems

‘ b 245 54 Guard Services
b 245 99 Introduction of Mew Products/Services relating to Alarm and Signal Systems,/Facility
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ey

SIe‘p 1. Assign Category & Sele

This page displays the sellers who have contracts under the SIN
o | category selected and have their items listed on GSA Advantage!

The vendors you select will receive an e-mail notice inviting them to guote on your requirements, You may request a guote from any or all vendors listed, In order to satisfy FAR
requirements, you should request quotes from at least three (3) vendors (if available). Remember, vendars are not required to submit a quote.

g4 TOTAL SOLUTION

The buyer may send all sellers in the category an email notification
about the RFQ by checking the “Select all vendors” box.

24654 Guard Services

contractors are available,

Dizmlay: (A Business types -
™ Select all vendars ﬂ gran;"cta;:si;?f;sé(a) Firm jl
Hald the 'Ctrl' key to select all that apply

Text Weh

Vendor City, State Sacio-economic File page

r ANVAIL MATIOMWIDE SECURITY SOLUTIONS IMC CAK PARK, FL Small Business f
[ BEST CHOICE COMPANY DOVER, DL #mall Business
[ BOWERD SECURITY GUARDS DURHAM , HC Small Business Al
[ EELGHT LIGHTS SECURITY CORP MILATLLE M) Small Business
" Note: Checking “Select all vendors” may result in a large number 3
rl of quotes being submitted. Make sure you use discretion when
r checking this box.
o ° - . .
- « e-Buy allows buyers to re-sort the seller listing by socio-economic
- « status. If the buyer wishes to view only sellers whom are “Small
- 4 Business”, highlight it, and click “Go”. The page will refresh and
o ° only “Small Business” concerns will be displayed. Multiple 43

selections can be made by holding down “Ctrl”.
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GSA E'BU}’ Home | Prepare an RFQ | My RFQs Profile | e=Buy Guidance | e=Buy Training | Log Off

S:w;.m-sf-;m -4 Upon completion of market research, it is time to select contractors to

e Lckod notify of the buyers requirements. For this RFQ, six(6) sellers have

[ been chosen to receive an email notification about the RFQ. Click
“Submit” to proceed to Step 2.

B4 TOTAL SOLL
246 3 . .
13 The buyer can also click on the contractor’s name and view
information about the company such as address, phone
= number, and point of contact information. - j
Huldﬂrl'kegtu select all that apply
Tent Wb
Vandar City, State Socio-economic File page
W AVAIL MATICOMWIDE SECURITY SOLUTIGMS TMGC OAK PARE, FL Small Business ‘ﬁ"
r BEST CHOICE COMP gl f‘
p BOWERD SECLRITY For additional information, buyers can click on this 53
g [ symbol to visit the seller’s website.
i1 ’ ) O
r SAFETY STATIOM CORPORATICN JUME, Mo Small Business
. . ess A4
e-Buy has incorporated the seller text files from GSA 'f
. . . - ’ Rss
Advantage!. These files contain information about the seller's |, gy 5 4
contract including labor rates, services, terms, etc. The text |..
files can be helpful for buyers who are doing market research |-
and looking to procure services. i3
B e TR AT e 5 5 A
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S N In Step 2, the buyer enters specific
tep 2. RFQ Information .
Instructions: Please enter your RFQ information below. If necessary, you may attach s reqL“rementS abOUt the RFQ o

Documents", You should also include any criteria you may use to evaluate quotes,
Reminder: In : :

hreshold.

The sellers who were selected to receive email notification vendors  Remove

selected Category

can be reviewed by clicking on this number. - 6 ©

Categories
B4; 246 54

[» Add Category

RFQID M Check faeaiese et e S e BB B R DCE
RFQ76253 initern , .
IR p— If the buyer’s requirements are covered by more than
[Guard Services one “category” or SIN, additional categories can be
Delivery: (specify delivery enpectad) - -

O ;eliverﬂ days After Receipt of Order (AR added to the RFQ by CIICkIng here.

 Date of Award to Date of Completion (Services)

T Period of perfarmance: | j | j | j through| j | j | j [Services]

Line Items (Enter specific line iterms balow)

fr, Parg/Item = Manufacturer Froduct/Service Mame Gty Unit Ship Address Change Addrass
[ [ [ [ 1 [ ] ¥
[ [ [ [ ¥
[ [ [ [ 1 [ ] ¥

[P Add Additional Items |

Description (1

If the buyer is only requesting information or seeking sources, this box
should be checked. This indicates to the sellers that the buyer is only
seeking information.

Attached Documents: (¥ou may attach a Staterent of Wark ar additional decumentation as neaded)

|l> Attach Documents I

Shipping Address
(1) Field Dffice:

(<313 Frdividual Receliving Shiprment
2223 MEW WAY DRIVE SERRY ADVANTAGE

SUITE 200 £282-555-5555

Westphalia, K§ 66093 GERRY.ADVANTAGE@GSA GO
[P Edit Shipping Address |
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GSA e-BUV m Prepare an RFQ| My RFQs m e-Buy Training

Srep 1. Assign Category & Select Vendors

Instructions: First, you must find vendaors who supply the products/services you are looking for, This is done by finding the category that best describes your requirements, To do this,
simply enter keywords which describe what you are looking for in the "Search” box. When entering keywards, use broad general terms, The search results will provide the categories

which meet your search criteria, The category you select will determinge which vendors will be notified of your RFQ. For a complete listing of schedule categaries, dick on "view Federal

Supply Schedule Listing”,

Search: |Sunfeillan|:e all the

To add another “Category”, type a the

keyword in the search box.
View Federal Supply Schedule Listing




Be-5uy

Step 1. Assign Category & Select Vendd

Search Criteria: Surveillance

Instructions: The following categories contain
vendors you would like to notify about your RF

381 PROFESSIOMAL AUDIONT
Category Descrip
b SOES Close

G54 Advantage! | e-Library

m Prepare an RFQ mm e-Buy Guidance | e-Buy Training

e-Buy will display a list of all Schedules and SINs within the
“Category” column, which contain the keywords entered
Into the search box. Review each of the SIN descriptions,
and try to determine which “Category” most closely
matches the requirements. In this example the “Category”
246 42 1 link was chosen.

= Listing

Devices dezigned specifically for surveillance,

g4 TOTAL SOLUTIONS FOR Lavy ENFORCEMENT, SECURITY, FACILITIES MAMAGEMENT, FIRE, RESCUE, CLOTHING, MARINE CRAFT AND EMERGEMCY/DISASTER RESPONS -

Marine Craft and Equipment

Categary Description
- P 24642 1 Facility Management Systems - (Including Accessories and Repair Parts, Computerized Systems for Surveillance, Manitaring, Gontrolling, Signaling and Reparting Multiple

Functions, Security Functions (i.e., access cantral, fire detection, intruzion, etc.)

P 246 42 2 Facility Management Systems - (Including Accessories and Repair Parts, Computerized Systems for Surveillance, Manitoring, Contralling, Signaling and Reporting Multiple

Functions, Energy and Facility Management Functions and Services, Building Autornation Contral systems (including lighting, HYAC controls and sensors), Building Comfart Systems
(including heating, ventilation and air conditioning, chillars)

P 24642 3 Facility Management Systems - including accessories and repair parts, - Computerized systems for surveillance, maonitaring, controlling, signaling and reporting multiple functions,
Systems capable of both security functions and energy management functions

P 426 45 Surveillance Systems: - Includes CCTW, Yehicular Yideo, Mirrors and Binoculars, Ohservation Towers, Covert Systems and Ancillary Services such as Installation, Training, etc.
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GSA E'BU}’ m Prepare an RFQ | My RFQs m e=Buy Guidance | e=Buy Training

Sfep 1. Assign Category & Select Vendors

Instructions: Listed below are vendors who currently have contracts under the Category you selected. Place a "check” next to the vendors whom you would like to quote on your RFQ.
The vendors you select will receive an e-mail notice inviting them to guote on your requirements, You may request a guote from any or all vendors listed, In order to satisfy FAR
requirements, you should request quotes from at least three (3) vendors (if available). Remember, vendars are not required to submit a quote.

g4 TOTAL SOLUTIONS FOR LAW ENFORCEMENT, SECURITY FACILITIES MANAGEMENT, FIRE, RESCUE, CLOTHING, MARINE CRAFT AND EMERGENCY/DISASTER RESPONS

Category

246 54 Guard Services

13 contractors are available,
You will repeat step one and select the vendor(s) of your |s ;
=l

™ seectalvendars| Choice. The RFQ will be updated to reflect any additional e

key to select all that apply

category

Vendor nonnic File page
[ AVAIL NATIONWIDE SECURITY SOLUTIONS INC oAk PARK, FL Small Business Bl
[ BEST CHOICE COMPANY DOVER, DL Small Business
[~ BOWERD SECURITY SUARDS DURHAM , MG Small Business
[~ BRIGHT LIGHTS SECURITY CORP MILLVILLE , M1 Small Busines= A
- CIMEX, INC mMIaMI, FL Small Business

Dea DEF Inc,
[C SAFETY STATION CORPORATION JUNE, Mo Small Business Al
[ ELLER¥X INC HOLLAMD , MI Small Business
[ FRAMER SECURITY SERVICES, CORP MaDISON, 1L Small Business
[ SEAMSOLUTIONS COMPANY SOUTH WIND , TH Small Business Al
[ GRUMPY GRANDS PRODUCTS & SERCURITY SERVICES ING BEAVER , OR Small Business
[~ SUMMY HOUSE PROTECTIVE SERVICES CORP MORWICH, CT Small Business
[© HAMBROWN SECURITY, COMPANY SHELLYVTON, MD Small Business Bl
[ OPECAMING MOTOR , MH Small Business Al
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Step 2. | The reference number input box is located here. This box was
merructiol  designed to assist customers, such as those who are using the FTS

remneer | 1TSS system, to add their tracking number to the RFQ. It may also be
used to add an internal agency reference number.

Categoriesg
Z4: 246 54

24 246 42

|[> Add Cajlkgory I
REQ [~ Check if you are seeking sources ar Reference #
RFB /525
rrliritle offonsuiting zorices frl The buyer must enter a title for the RFQ. The title will help both
DIy Senes | the buyer and seller identify the RFQ.
Delivery: (specify delivery expected)
" peliver [0 days after Receipt of Order (ARO) (Products)
# Date of ard to Date of Completion (Services)
" Period D12FFDFI‘HEIHCE: | j | j | j through | j | j | j (Services)
Line Ite Enterfbecific line iterns below)
Mfr, Part/Ttem # | Manufacturer | Product/Service Mame Del ive ry te rmS Shou Id be
E 260 Sany D=F Securicam . . . -
IR =301 [Philips St hdanitar SpeCIfled in thlS area.

! | 2 [Change]

[P Add Additional Items |

Description (Include a detailed description of services and praducts required, and an

Line items are brand names or equivalent. Quotes Cconts) When the buyer iS Seeking SerViceS’ and knOWS
T Be considered mon Sompiisnt. what the period of performance will be, the dates
should be specified on this line.

When looking for products, specify the number of days after the receipt of order
the seller is expected to deliver the products.

Shipping Address
1) Field Dffice:

If the requirements are for a service, but the buyer cannot pinpoint the exact
period of performance, this option should be selected.

I> Continue I



GLAA LY Rafecancod]

RPQ76253 — If products will be included in the RFQ, information about them
RFQTILIE far. Gonsuling services O"““l should be entered in the Line Items area.

|Guard Services !

Delivery: (specify delivery expected)

C peliver[I days after receipt of Order (2R0) e | LINE Tt@MS can be shipped to multiple locations by

* Dat-e of AyWerd to Date of Completion (Services) Se|eCtI ng the “Change Addressﬂ button .
" Period of krformance; | j | j | j through |

Line Items (Enter Bk cific line items below)

[ PartiItam # Manufacturer Product/Service Mame Qty Unit Ship Addrass ChanNWaddress
[Ev0250 [Sony [D%P Securicam [15 [E~ (1)
IMZRS301 [Philips [Sh Manitor [15 [EA (1)
| | | | | (1)

Add Additional Items |

Description (Include a detailed description of

Line 1rems are prana names or of Additional information that needs to be provided to the sellers

viil e mensdied nen sl can be typed into the Description field. Buyers may include

information about simple services or indicate that additional
documents will be attached for complex services.

Attached Documents: (vYou may attach a 5t

| < — If the buyer already has p_repared documents such as a
statement of work, drawing, spreadsheet, etc., e-Buy

| [+ Attach Documents

Shipping Address

(1) Field Office: allows them to be easily attached to the RFQ.
gg;a MEW &Y DRIVE SERRY ADVAMTAGE

SUITE 200 8858-5553-5553

Westphalia, K§ 66093 GERRY. ADVANTAGE@GEA. GOV

[P Edit Shipping Address |
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GSA E'Buy m Prepare an RFQ | My RFQs e-Buy Training

Add Attachments to RFQ

Instructions: You may attach a statement of work or additional documents to the RFQ as needed. Each document must be fess than SMB in size,

Mo docurments attached

Attach additional documentation:

Step 1 - Select a document for upload | Browse... |

Step 2 - Enter a new name for the document | {optional)

Step 3 - Click to upload the document Uplaad The File |

[b Go Back to RFQ Basic Info |

A document can be attached to the RFQ by clicking on the
“Browse” button in Step 1.
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GSA E'Buy Home | Prepare an RFQ | My RFQs | Profile |e-Buy Guidance | e-Buy Training

A swann|  Select the documents from your hard drive and attach them directly to
msructions: vouf the quote. You may attach as many documents as necessary; however,
No documents 3 each document must be less than 5 megabytes in size.

Attach additiona™roCOTTETCIUOT W i | i = o
@Guald Services.doc

Step 1 - Select a document for upload
Step 2 - Enter a hew name for the document

Step 3 - Click to upload the docurment

[P Go Back to RFQ Basic Info |

File name: |—

Files of type: I.t’-‘«ll Files [*.7]

Open I

Cancel

Lo Lo
J_
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S e-Buy (0 T oo T

Add Attachments to RFQ

Instructions: You may attach a statement of work or additional documents to the RFQ as needed, Each document must be less than SMB in size.

Mo documents attached

After selecting the documents, click

Attach additional documentation: “Upload the File” .
Step 1 - Select a docurnent for upload |H:\attachments\6uard Sc Brow

Step 2 - Enter a hew name for the document I {optional)

Step 3 - Click to upload the document | Upload The File I

(b Go Back to RFQ Basic Info |




G5A Advantage! | e-Library

e=Buy Guidance | e=Buy Training

aie-Buy |

All documents attached will be listed here. Click on
AddAum'hmwl the link to review the file.

Instructions: You may attach a statement of work or additional documents to the RFQ as needed. Each document must be fess than SMB in size,

Docurnents Attached to RFG | Refilbue
Guard Services,doc <=

Attach additional documentation:

A buyer can also remove a document
from the RFQ by clicking here.

Step 1 - Select a document for upload | Brow

Step 2 - Enter a rew name for the document | {optional)
Step 3 - Click to upload the document Uplaad The File

[} Go Back to RFQ Basic Info | <

When finished, click “Go Back to the
RFQ Basic Info” button.




RFQ ID

— Check if you are seeking sources or Reference #
information oy, OPTIOMAL - use az needed to azsign an internal reference ar contral number to your RFQ, This number will
RFQ76253 appearto sellers,

RFQ Title (e Consulting services; Cffice supplies)

|Guard Serices

Delivery: (specify delivery expected)
= Deliver |0 days After Receipt of Order (ARO) (Products)
* Date of Award to Date of Completion (Services)

" Period of performance: | j | j | j through | j | j | j (Services)

Line Items (Enter specific line items belaw)

Mfr, Part/Item # Manufacturer Product/Service Mame ity Unit Ship Address Change Address
EY0250 [Sony 0P Securicam [15 [Ea (1)

MRS | The buyer can verify the files were successfully uploaded by |’

looking in the “Attached Documents” field. .

> Add Additiona

Description (Include s detailed description of services and products required, and any evaluation criteria), Click here for more info on erdering procedures for Services,

Line items are hrand names or egquivalent. Quotes containing open market items
will be Mlonsidered non compliant.

The buyer’s default shipping address should also be

verified. This address is taken from the buyer’s GSA
I Advantage! profile. The buyer may make changes by
surveillance Services clicking on the “Edit Shipping Address” button.

Attached Documents: (vou may attach a Staterent of

|l> Attach Documents I

Shipping Address
(1) Field Office:

S5 After all information has been entered, the buyer will click

2323 MEW WAY DRIVE

e 0 e ss093 on the “Continue” button.

[P Edit Shipping Address | _
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M e-5u o [resan v s | e |cam e o3y i s o

Bepare rFQ-rev)  After selecting a closing date, make sure to review all information you
TR B m— previously entered. If you need to make changes, click on the “Back”
Vou may forward this button which will return you to the requirements information page.

RFQ Close Date  (RFQ must be open a minimum of 2 calendar days, the default is setto 5 calendar days; the RFQ will issue when submitted - next screen),
Select the day your RFQ will close: [U=d, Tun 20, 2007 =] Time: [11:00 | |an =] (il times are Easter)

RFQ ID Reference #

RFO76253

RFQ) Title Delivery .
Guard Services From Date of Award to Date of Completion
Line Items

Mfr, part Mo/ME M/ Tterm Ma-nufacturer Producf.l’Se-r'.'ice Mame Oty Linit Ship F\ddre-ss

On the review page, a buyer must specify when the RFQ will close. The minimum
requirement for an RFQ to be open is 2 days; but the default is 5 days. Be sure to
i allow the contractors sufficient time to submit a quote.

Attacheghs
21 A buyer can specify the RFQs exact closing time in hour increments here. The

closing times should be based on the eastern time zone.

Shippin
(1)L Ei

When the RFQ is completely finished and ready
to be submitted, click the “Submit RFQ” button.

‘D Back I ‘D Save to Draft I ‘D Submit RFQ I ‘D Cancel RFQ I

If the RFQ is not immediately ready to submit, it can be “Saved to Draft”. The |
RFQ will be saved, but will not be issued until it is retrieved and submitted. |




GSAHduantage' e-Library
At this point, the RFQ has been submitted and

the clock begins to tick. All sellers, whom _
were selected, will now receive an email [b Forward RFQ | [} Modify RFQ_| [b Cancel RFQ_ |

4 notification about the RFQ. In addition, the

RFQ will be posted for viewing by all sellers

under that specific SIN.

Guard Services
RFQ Status Delivery Days
Qpen From Date of Award to Date of Completion
RFQ) Issue Date RFQ) Close Date
06/18/2007 10:17:32 &M EOT 06,/20/2007 11:00:00 &M EDT
Line Items
Mfr. pa ATSIARE duatateiidinni bbbl i ———— Ship Address

B0 The contents of the RFQ can now be forwarded to a co-worker. !
" This can be done by clicking on the “Forward RFQ” button. This -
Lo will be explained in detail later.
Attached Documents:

Guard Services
Surveillance Services

Shi

™ At any time, while the RFQ is “Open”, the buyer may modify the contents of
a1 the RFQ. This can be done by selecting “Modify RFQ”. After completing the
"I modification, all sellers who were selected or who have submitted quotes, will

be notified, via email, of the changes.
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She-By e peran ] s | o [e o e i oo

M y Active RFQs {_ My REQ History

Instructions: Listed below are your active RFQs, To review specific RFQ activity, click on the "RFQ ID",

Mote: Click an the column header to sort,

; Responses

RFO 1D RFO) Title Status Close Date Recgived
RFO76253 Guard Services Closed 06/20/2007 11:00:00 AM EDT 2
RF76252 Guard Services Closed 06/19,/2007 03:00:00 PM ECT g

By clicking on the message board or the “My RFQs” link at the
top of the page, the buyer may access the RFQ.

After the RFQ closing date has arrived, e-Buy will send an email
message alerting the buyer the RFQ has closed and that it is
now time to review the quotes and make an award.
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o Gl e ool e | o [ sl v g or

M yA - ] - {_ My REQ History
The “My RFQs” page now contains a single line
Instruct summary of each active RFQ.
Mote: Click
; Responses
RFO 1D RFO) Title Status Close Date Recgived
RFO76253 Guard Services Closed 06/20/2007 11:00:00 AM EDT 2
RF 257 Guard Services Closed 06/19,/2007 03:00:00 PM ECT g

To view the RFQ detail for RFQ76253, simply
click on the RFQ ID.
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GSA e_Buy Hnme IPrenars an RFN L My RFD= rafi . i = ] Log Off

By clicking on this link, all activity for the
RFQ petait RFQ will be displayed.

Instructions: To view a quote, clic
within 15 days of the RFQ dosing,

To send the RFQ to another perso
If the RFQ has "Closed”, vou may

FORV/ ARD RFQ)

RFQID: RFQ76253 Reference #:

RFO Title: Guard Services

RFQ Status: Closed RFQ Close Date: 06/20/2007 11:00:00 AM EDT

Cuote 10 Vendor Date Recud Guote Status Guote good until PO Mendor Attachments Buyer Motes
RFQ7E253-HEY BRIGHT LIGHTS SECURITY CORPS 0&/19/2007 Pending Responze 08/19/2007 nfa  Guard Services and Praducts Best value
RF 3-FHF ELLERYH IMC, 06/19/2007 Pending Respanse naf oav nfa

To begin reviewing quotes, click
on the “Quote ID” number.

View any notes here. These notes are only
visible to the buyer.

Be sure to review the quotes prior to the “Quote Good
Until” time established by the seller.

View all vendor attachments here. Click on
the attachment to open it.
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The seller’s contact information This is the first quote for the buyer to
Is displayed here. review. The buyer should review all
Instructions: Please review the vendor quote below, &ll quotes should be 4 qUOteS prlOr tO maklng an award -
with FAR 8.404, Make sure to che

The seller’s total quote price, quote good until date, _
prompt pay, and shipping information is located here. =2t ]

Printer Friendly =
Warsion

RFQ ID: RFQ76253
RFQ Title: Guard Services
RFQ Status: Closed

Reference #:

RFQ Close Date: 06/20/2007 11:00:00 AM EDT
Quote ID: RFQ76253-HBY

-Tutal Quote Price: $80,750.00
Quote Status: Pending Response This quote is good until: 08/19/2007 10:00:00 AM EOT

Vendor: BRIGHT LIGHTS SECURITY CORP

§E.EEEE‘??E%‘%E%EE;E552523?421 The seller hfs\s submitted an attached document containing
S gt com a proposal in response to the buyer’s Statement of Work.

Line [tems (specific tems added by the vendor to co The buyer should review all attached documents.

::r;jl';asr;-’ltem ) ::::fmmr DRP Securicam 15 Eh $300.00 £4500.00

We have added the ability for buyers to add notes to each quote. These notes
mianas] - Will be visible only to the buyer and can be viewed from the RFQ Detail page.
weesy  Type i@ssmmmnote here and click “Save Note”. Please remember that once

saved, these notes will become a part of the RFQ file.

Total Quote: %80,750.00

Add notes about this quote below, then click "Save Note". Notes may not extend more than 200 characters. (Yendors will not be able to see these notes)

B
| D <G

[P Award - Notify Vendor | [P Do Not Award - Notify Vendor |

What happens when I click "Award"?

Clicking "Award - Motify Yendor" generates an email to the vendor notifeing tharm of the award, it does not obligate By clicking on "Do Mot Award - Motify Vendor" an ermail message will be zant to the vendor alerting them of vour "Mo
funds, Cnce awarded, vou may generate a purchase order using the e-Buy system or via your own ordering system, If Award" decision.

using e-Buy, you will see a new link ?Create PO? nextto the vendor?s quote (atthe My RFQs screen), Clicking on

this link will start the PO generation process, Currently, payment is by cradit card anly,

YWhat happens when I click "No Award"?
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The quote pricing is broken down and totaled at the bottom. The
.| “Total Quote” includes any line items, transportation costs, and | . _
wi pricing included within the attached documents.

Note: Before making an award, the buyer [b Back to RFQ Detail |
should review all submitted quotes. —>

RFQ ID: RFQ76253
RFQ Title: Guard Services

Printer Friendly =
Warsion

Reference #:

RFC Status: Closed . ,
T RFQ?.—,M-HBVLIOU can also print a copy of each vendor’s quote. J
Quote Status: Pending Res EDT

TS JQUULE 15 gUoh O, LICi,'J.g_,f [mpn) LU U &)
Vendor: BRIGHT LIGHTS SECURITY CORP Prompt Pay: 0O Days 0%
Contract Mum

SchedulefSIN

contact: oyl After reviewing all quotes, the buyer has decided to make an award to

355-325-3555

montyzddsed  this seller. The buyer should click on the “Award-Notify Vendor” button.

Line Items (Sp

B Bt o Clicking this button generates an email message to the seller, alerting

them of the award decision. Selecting this button does not obligate g
funds. The buyer may generate a purchase order online using e-Buy or p
33323?532‘;&] go offline and use their own order and payment system.
wendor Attached Docurnents:
Guard Services and Products
Total Dallar Amount in Attached Documents: %$71,000.00
FOB Transportation Cost $U.DD
Total Quote: %80,750.00

Add notes about this quote below, then click "Save NoteliMotes may not extend more than 200 characters. (Yendors will not be able to see these notes)

=l
.,

[P Award - Notify Vendor | [P Do Not Award - Notify Vendor |

What happens when I click "Award"?

Clicking "Award - Motify Yendor" generates an email to the vendor notifeing tharm of the award, it does not obligate By clicking on "Do Mot Award - Motify Vendor" an ermail message will be zant to the vendor alerting them of vour "Mo
funds, Cnce awarded, vou may generate a purchase order using the e-Buy system or via your own ordering system, If Award" decision.

using e-Buy, you will see a new link ?Create PO? nextto the vendor?s quote (atthe My RFQs screen), Clicking on

this link will start the PO generation process, Currently, payment is by cradit card anly,

YWhat happens when I click "No Award"?
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mee Award Confirmation

vou have chosen to send an award notification to BRIGHT LIGHTS SECURITY CORP Once confirmed, e-Buy will send the award notice via
e-mail,

|D Back I |[> Confirm Award'

Mote: You may generate a purchase order using your internal purchase order system,.

An award confirmation screen is displayed, allowing the
buyer to confirm the award decision.
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Adu’ﬂfunuf Notifications
A "Mo Awward" e-mail notice can also be sent to some or all remaining vendors listed below. Please make your selection and click Submit.

[ Send "Mo Award" notices to ALL vendors below
T Do not send any "Mo Award" notices

Cro Mot
Matify  Quote ID Wendar

W RFQ7&2532-PHP ELLERYH IMC.

After making an award, the buyer can request e-Buy to
send “No Award” email notices to the remaining sellers
who did not receive an award. The buyer must check the
“Send No Award” notices box to initiate the emails.
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She-Buy ione [presareansea] Hy s | prorie | iy uidance [ty Trainng g or

RFQ petai
Qoeta The “My RFQs” page now reflects the
Instructions: To view a quote, click on the "Quate ID". Quotes may be review award deC|S|0n the buyer has just made_ to zach

quote within 15 days of the RFQ closing.

To send the RFQ to another person, click an "Forward RFQ". If you have finished responding to the gquotes, you can move the RFQ from the "Active" folder by selecting "Move To
RFQ History". If the RFQ has "Closed", you may repost the RFQ by selecting "Re-Issue RFQ". You may view the attachments by clicking on them,

WO AWARD - NOTIFY YENDORS | FORWARD RFQ | MOVETO RFQ HISTORY | RE-ISSUE RFQ

RFQ ID: RFQ76253 Reference #:
RFQ Title: Guard Services

RFQ Status: Closed RFQ Close Date: 06/20/2007 11:00:00 &M EDT

Guote ID Wendor Date Recvd Guote Status Guote good until PO Vendor Attachrnent Buyer Motes
RFQT6253-HBY BRIGHT LIGHTS SECURITY CORPS 06/13/2007 fuwrarded 08/19/2007 Create PO Gusrd Services and [lloducts The best value
RFQ7E253-FHP ELLERYY INC. D6/19/2007 Mot Awarded 08/19/2007 nia

If upon reviewing the quotes, the buyer did not find a contractor who met their

requirements, e-Buy now allows you to reissue the RFQ. By clicking on the RFQ

link, the buyer will have to repeat Step 1 of selecting contractors, but all of the
information added during Step 2 will be retained.

If a buyer does not have the authority to make an award, e-Buy provides
the buyer the option of forwarding the RFQ to another person in the office.
This can be done by clicking on the “Forward RFQ” link.
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Forwarding RFQs is intended for in-house purposes only.

When forwarding an RFQ, for security purposes, you
Instructions: Enter s » must enter a password. This password can be used by
: password, reu:u:ner%

Furwa rd RFQ

commas (Ex. personl@gsa.gow, personz all I’ECipientS of the RFQ

recipient can perform all editing functions

Please do not forward RFQs to vendors, they cannot access f

vendars, .

The email address of the person(s) to whom the
RFQ Number: RFQ76253 RFQ will be forwarded should be entered here.
RFQ Title: Guard Services
RFQ F‘aSSWDrd:_ ebuy
Frarm: Tania Member
RECiF'iE”_tIS Email Address/es: gerry.advantagel gsa. gov, genny. advantagel gsa. gov,
(uhar i e thap one address plsse gty aavantageBosa. gov
Comments:

[* Submit
Note: All recipients of the RFQ will have full
f viewing and editing capabilities.
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To access your RFQ History, Click the
M y Active RF()s

“My RFQ History” button. My RFQ History

Instructions: Listed below are your active RFQs, To review specific RFQ activity, click on the "RFQ ID",

Mote: Click an the column header to sort,

; Responses
RFQID RFO Title Status Close Date Racaived
RFO76253 Guard Services Closed 06/20/2007 11:00:00 AM EDT 2

RF76252 Guard Services Closed 06/19,/2007 03:00:00 PM ECT g




Be-Buy

G54 Advantage! | e-Library

m Prepare an RFQ | My RFQs m e-Buy Guidance | e-Buy Training

Mv RFQ) History

folder,

[ My Active RFQs

Instructions: Listed below are RFQs in your " Than kS for USing e-Buy! ' ' Izu move them to the "Active"

Mote: Click on the colurnn header to ot

RFO ID

RFO205420
RFOQZ203105
RFQ151230

RFQ Title Status Close Date R:;f;z;e;
IT Services Closed 05/18/2007 03:00:25 PM EST 7
Management Services Cancelled 03/19/2007 11:00:00 AM EST 0
Security Equipment Closed 01/18/2007 04,00:40 PM EST L

e-Buy has incorporated a “My RFQ History” section. This area
will electronically store all information about each of the buyer’s
RFQs. The information will be stored for seven (7) years.




